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Ldn ban hdnh: 02

QUY TRiNH TIEP NHAN KHACH QUOC
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VA TRAO DOI TAI TRI.IONG

Ngdy banhdnh: /{ t tt tzozl

T6ng s6 trang: 4/4

l. MUC DiCH VA PHAM Vr Ar OqnC

1.1. Mgc ilich:

Qul trinh ndy drLnc x6y dung. thuc hiqn nhinr huong dAn thtrc hiin vi6c dA nghi ti6p nh{n
i i ,;

khrich quoc te ddn thdm, l2rm vi6c, giAng dqy v?r trao ddi kinh nghiQm t4i trudng.

1.2. Ph4m vi 6p dgng:

Ap dung cho qui trinh di nghi ti6p nhdn khach qu6c t6 <t6n thdm. lirm viec. gidng d4y vir trao

ddi kinh nghidrn tai trucnrg.

2. TAI LEU VIEN DAN3
i.

- Luat nhap cinh, xudt cAnh, cu tni cira nguoi nudc ngodi tAi ViQt Nam (Lu4t s6

47120141QH\3).
,( ' ^^ ,^^ '- Nghl clinh so 102/20i3A.ID-CP, ngdy 05 th6ng 9 ndm 2013 cira Chinh phi quy dinh chi ti0t

thi hinh m6t s6 di0u cia B0 luQt Lao d6ng vd lao d6ng nudc ngoiri ldm viQc tai Vi6t Nam.
. a ^^,^^,,1- Thong ru sd 03120\41TT-BLDTBXH ngdy 2010112014 cua B0 Lao <lQng - Thucrng binh v?r

Xd hQi hudng ddn thi hdnh m6t s6 d;du cua Nghi dlnh sd 102/2013,/}{D-CP bit ddu c6 hiQu lgc kti

ti ngiy 10 th6ng 3 nim 2014.

- Cdn cri Quyet clinh s6 118/2000/QD-TTg ngdy 10 thdng 10 ndm 2000 cia Thri tu6ng Chinh

phir vii viQc thay d6i t6 chric crla Dqi hqc Qu6c gia Thnnh ph6 H6 Chi Minh, theo d6 t6ch Trudng

l)ai hoc l.16119 LAm vd thdnh lAp Trudng Eqi hgc Ndng Lrirn lhdnh phrl Hd Chi Minh trqc thuQc B0

Gi6o duc vi Ddo tao;

- C[n cri Quyeit d!rrh I ]S2IQD-EHNL-TCCB ngdy 261512015 cira Trudng Dai hgc N6ng Ldrn

1'P. HCM Ban hirnh Quy ch6 vd ho4t dQng hgp t6c qu6c t6;

3. TU,NGIJVINT TAT: .
- BGH: Ban Gi6m hiOtt

- P. H"I-QT: Phong tlgrp tic Qu6c td

- P..IIC: Phdng IIanh chinh

- DV: Eodn vdo
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4.NQTDUNG

4.1 Luu tlii

tip hb sc doin vio (Td trlnh, kd hoachl
(1)

Ho)n tdt hb sd, thi tuc mdi doin vlo
(3)

Ti6p doin theo kd hoach
(4)

Kh6ng

Itbng f

86o cdo kdt quA ti6p tloin
(sl
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4.2.M6 ta

s. Brtu uAu oixs rttr

TT Thgc hiQn

L$p hd so xin dohn viro

Don vi lflp td trinlr/kC ho4ch d6 nghi ti6p doiin vdo
theo m6u (nOu ld kh6ch cria BGH, P.HTQT s€ thqc
hi6n) trinh BGH phe duyQt th6ng qua phdng HTQT.

,. -i ^,.'fo trinh phai gui ddn Ph-dng HTQT l0 ngdy trudc
khi dodn vdo (nOu cdn h6 tro thir tuc xin thi thuc vd
xin phdp di dia phuong thi phAi grii trudc khi dodn
vdo it nhat 20 ngdy)

Eon vi;
P.HTQT

BMOl/QT-04-EV

2
Trinh BGH xin f ki6n
Phdng HTQT trinh h6 so xin yi ki6n BGH vd phAn hdi
k6t aui cho don vi.

P.HTQT;
Eon vi

3

Hoin tAt h6 str/thfi tqc moi tloAn vio
NOu BGH d6ng 1i, P.HTQT:
- So4n thu moi kh6ch bdng tiOng Anh
- So4n c6ng vin vd thuc hiQn theo quy trinh xin thi
thr,rc - QT1 (ntlu c6)
- Soan cong vdn xin phdp dua doan di dia phucrng (n6u
c6)
- Trinh BCH kV duvet vd eui kdt qud cho don vi

P.HTQT;
BGH

4

Ti0p tloirn theo k0 hoach
- Don vi thgc hiQn ti6p/ Lim vi€c voi dodn theo k6
hoqch di clugc duyQt (P.HTQT th$c hifn n6u Id khdch
cdp Trucmg)

p Ltc.
P.HTQT;

Dcrn vi

5

B6o c6o k6t qui ti6p tlodrn
- Don vi gti b6o c6o k6t qu6 titip/ldm viQc vdi ilodn
cho P.HTQT trong vdng 1 tuAn sau khi ti6p dodn.

Don vi;
BMO2/QT-04-DV

TT

I
To trinhiK6 hoqch tl€
nghi dodn vdo

BMO1/QT-04-
EV I ndm P.HTQT Dcm vi

2 86o crio ti6p dodn
BM02/QT-04-
DV l ndm P.HTQT Don vi

-
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BM0liQT-04-DV

TRIJONG DAI HQC NONG LAM TP.HCM CQNG HOA XA HQI CHO NGHiA VIET NAM

otNDoNVI) DOc I4p - Tg do - Henh phtic

56: """" /TTr- 
Tp. Ha chi Minh, ngdy thang ndm 20..

rdrniNH
V/v Di nghi dqi di€n BGH ti6p dodn khdch qu6c tA C,{P KHOA

Kinh gfri: - Ban Gi6m hiQu
- Phdng Hqp t6c Qudc t€

Trong chucrng trinh hqp tric gita Trucrng D4i hqc... vd Truong E4i hqc N6ng Ldm

Thdnh Ph6 HO Cni fulintr, Viet Nam, (ten don vi) du ki€n ti6p dodn (s6 lugng) (t€n c<r

quan d6i t6c)... tt€n Trudng d€ ...... v6i thdng tin nhu sau:
.; .

L Thoi gian ti6p: ru ngiY ... d0n ...

2. Thdnh phdn dodn dt5n: @ao g6m hq t6n, qu6c tich, hqc hdm' hQc vi, chuyOn m6n

vd co quan c6ng t6c)

3. Muc dichA',IOi dung:

4. Mqc dich mdi d4i diQn BGH tham gia titip dodn. (N6u cAn Nhd trucrng h6 trg thi

yOu cAu ghi rO tai ddy)

5. Thdnh phAn tham dg ti6P dO xuAt:

6. Eia di€m tiilp doirn du ti6p: phong..'........', nhd Thi0n Li
7. Ngudn kinh phi chi tra: (vd miy bay, di l4i,6n d, sinh hoqt trong thdi gian

gi6ng vi€n/chuy€n gia ldm viQc tAi Truong)

Vi tinh ch6t quan trQng. cira bu6i ti6p, kinh mong Ban Gidm hiQu ddng 1i tidp dodn

kh6ch theo thdi gian vd dla di€m tr€n'

TrAn trgng./.

rtN DoN vI
(chf k! cria l6nh d4o)

2
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TRUONG DAI HQC NONG LAM TP.HCM

BM02/QT-04-DV

CQNG HOA xA HQr CHU NcHia Vrpr N,l.tr,r
DOc l4p - TU do - Henh phrtc

Tp. H6 Chi Minh, nSry thdng ndm 20...

BAo cAo
r,t -..: r / .,1r/v t rcp aoan Knacn quoc te

Kinh gfti: - Ban Gi6m hiQu
- Phdng Hqp t6c qu6c t6

Trong chuong trinh hqp tdc gifta Trudng Epi hqc... vd Trudng D4i hqc Ndng Ldm
Thdnh Ph6 Hd Chi Minh, Viet Nam, (t€n doq ui) du ki6n ti6p ttoan 1s6 luqng; giang
vi0rVchuy€n gia cria (t€n co quan tl6i t6c)... t16n Trao <l6i/ giing d4ylnghi€n criu,... vdi
thdng tin nhu sau:

l. Thoi gian: tu ngdy ... d6n ...

2. Thdnh phAn ttodn dtin: (bao gdm h9 t6n, qudc tlch, hgc hdm, hgc vi, chuy6n mdn
vd co quan cdng t6c)

3. Muc <lich,A{6i dung:
, i .,

4. Thdnh phdn tham dqr budi tidp:

5. NguOn kinh phi chi trd:

6. Kiiin nghi:

Trdn trgng./.

ToNDoNVI
(chf kf cia l6nh d4o)
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