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TRUONG DAI HQC NONG LAM TP.HCM
PHONG HqP TAC QUOC rf

S6 hiCu: 03/QT-DHNL-HTQT
-i ,Lan oan nann: uz

QUY TRiNH XIN PHEP TO CHIJC HQI
NGHI/HQI THAO QUOC TE

Ngiry ban h t:lh: /d I lll2023

T6ng s6 trang: 5/5

l. MUC DiCH VA PHAM VI Ar OqNC

l.l. Muc dich:

Quy trinh ndy dugc xdy dpng, thqc hiQn nhdm hu6ng d6n thgc hiQn viQc xin phdp, t6 chuc, va

b6o c6o sau khi hod,n thdnh viQc t6 chric c6c hQi nghi/hQi thdo qu6c t6 c6 su tham gia cua c6c d6i

,tt
iac quoc re.

1.2. Ph4m vi 6p dgng:

Ap dpng cho viQc t6 chr?c c6c hQi nghi/hQi th6o c6 ytiu t6 qu6c tti do trudng/ilon vi chu trilph5i

hqp t6 chric.

2. TAI LIEU VIEN DAN:

quytit ainn s6 ZOIZOtOlqO-TTg ngdy 30lIII20I0 cua Thu tudng Chinh phLi vd viQc t6 chric

vi quan ly hQi nghi. hQi thao quoc t6 tqi Viet Nam:

- Nghi dinh sO ZS7ZOOS,NO-CP, ngdy 17/712008 c1a Chinh phu vd qudn ly hgp t6c vdi nudc

ngodi v6 ph6p lu4t;

- Th6ng tu s6 l0/2008/TT-BTP, ngdy 3111212008 crla B0 Tu ph6p hugng din thuc hiQn mQt

s6 quy dfnh cira Nghi dinh s6 78/2008,NE-CP ngdy 1710712008 cua Chinh phu vd quAn l1i hqp t6c

voi nu6c ngodi v0 ph6p lu4t;

- Nghl dinh s6 go/zot8,'tlo-CP ngdy 061612018 cira Chinh phi quv dlnh vc hsp t6c, d5u tu

cua nu6c ngodi trong linh vuc gi6o duc;

- Cdn cir quy6t dintr sO t t tfZOOOlqO-TTg ngdy 10 th6ng 10 ndm 2000 cria Th[r tudng Chinh

phi vd viQc thay d6i t6 chirc cria E4i hqc Qu6c gia Thdnh phd H6 Chi Minh, theo d6 t6ch Trudng

Dai hqc N6ng Ldm vir thdnh l4p Trucrng Eai hgc N6ng Ldm Thinh phd Hit Chi Minh truc thu6c 86 
-

Cirio duc vA Dio t4ol

-cdncrl quyctdlnh 1352/QD-DHNL-TCCB ngdy261512015 criaTrudngD4ihqcN6ngL6m

TP. HCM Ban hdnh Quy ch6 vd ho4t dQng hqp tric qu6c tt5.
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3. TirNGrlvrfr rAr:
- BQ GD&DT: BQ Gi6o dpc & Ddo t4o

- P.HTQT: phdng Hqp t6c Qu6c tii

- HNHT: HOi nghi/hOi th6o

4. NQr DUNG

4.1 Luu dd

Kh6ng

d6ng f

Lfp kd hopch
(U

Trinh BGll ph6 duyQt
(21

Lip hb so xin g&i B$ GD&OT vd

cd quan dia phudng
(3)

Ineo oor Ket qua

(4)

Td chfc HIIIHT
tql

Dbng f

s6o c6c ka?tul td chfc

e



.4.2.M6 ta

TT I NQi dung c6ng viQc

Lgp k6 ho4ch
- Eon vi lap kO hoach.i td trinh xin phdp t6 chric

HNHT trinh BGH phe duy6r th6ng qua
P.HTQT (ir nhAr 45 ngdy rruoc ngdy t6 chuc
HNHT), n6i dung bao g6m (Ndi dung, chuone
ffinl HNHT dr,r ki6n; Ngu6n kinh phit6 chuc;
Thdnh phdn tham du; Danh siich BTC; Danh
s6ch kh6ch tham dU dU kiOn,....)

- Soan OC an tO chric HNHT

Trinh BGH xin i ki6n
P.HTQT trinh h6 so xin j ki6n BGH vd ph6n trOi t6t
quA cho don vi.

L.ip h6 s<r xin ph6p t6 chrirc HNHT gui BQ GD&DT
vh c6c Ctr q.uan chri'c ning t4i illa phutrng
Ndu BGH d6ng 1i, P.HTQT:

- Soqn c6ng vdn xin. phdp 16 chuc HNHT gui Bd
CD&DT. Dinh kdm d6 6'n HNHT
-.So4n cdng vin xin phdp t6 chric HNHT grii Co quan
chric ndng t4i dia phuong (n6u cdn)

- Trinh BG_ H kj duyQt vd grii h6 so xin phdp drin 86;
Co quan chric nbng t4i dia phuong (n6u cAn)

I Don vl;
P.HTQT

BMO1/QT-03-
HNHT

BM 02lQT-03-
HNHT

2
P.HTQT;
Ecrn vi;
BGH

3 P.HTQT;
BGH

BM02-QT-03-
HNHT

4

I Theo ddi k6t qui
I 
- P.HTQT rheo ddi phric drip cong vdn ru cdc Co quan
chric ndng dd di6u chinh,/b6 sung h6 so 1n6u cAn.l

- Gui ket qud cho don vi

Td chric HNHT
T6 chric HNHT theo k0 hoach d6 duoc duy6t

B6o c6o kiit qui t6 chri'c
Don vi l6p bdo cdo kdt qua t6 chric HNHT gui BGH
thong qua P.HTQT d6 phdng soan bdo cdo cho cdc co
quan liOn quan.

P. HC;
P.HTQT;

Ecrn vi

5 Dcrn vi

6
Ecrn vi

P.HTQT
BM03/QT-03-
HNHT -
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. 5.BIEUMAUEiNHKIM

K0 hoach/Td trinh
phdp t6 chuc HNHT

Od ren tO chrlc HNHT BM 02lQT-03-
HNHT

86o c6o k6t qua ti5 chric
HNHT

2
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TRUONG DAI HQC NONG LAM TP,HCM

BMoi/QT-03-HNHT

CQNG HOA XA HQr CH0 NGHiA vlgr NAM
DOc l6p - TU do - H?nh phtic

Tp. Hd Chi Minh, ngdy th6ng nEm20..

TTNDONVI
S6:.........../TTr-

TO TRINH
V/v xin phdp 16 chuc hpi n7hi/hoi thao quiic te

Kinh giri: - Ban Giiim hi€u
- Phdng Hqp t6c Qudc tO

Trong khu6n kh6 hqp t6c gifia (tOn don v!), Trucrng E4i hgc N6ng Ldm TP. HCM

v6i................ (t6n don vr) dU ki6n t6 chirc hQi nghi,4r0i th6o qu6c td v0..... .. kti hoach nhu

Thtri gian t6 chri'c: tir nghy ...... tliin ngiry ...........

Eia tli6m t6 chrirc:

Mgc tiOu hQi nghy'hQi th6o:
. .:

Co quan/tlcrn vi tl6ng t6 chric:

Thhnh phAn tham dq:

Kinh phi tii chri'c HQi th6o (ghi 16 ngudn kinh phi):

(T€n don vi) kinh mong Ban Gi6m hiQu, phdng Hqp t6c Qu6c t€ ddng f vd tien

hdnh c6c thir tuc xin ph6p B0 Gi6o dpc vd Ddo t4o vd viQc t6 chuc hQi nghi,4rQi thdo n6i

tr€n.

Trdn trons ./.

TRUC'NG KHOA

BAN GIAM HIEU TRTJoNG P. HqP TAC QUOC TE -

D{nh kim:
- Chuong trinh hQi thao,ft$i nghi
- Danh s6ch kh6ch Qu6c t6 tham du (bao g6m ho t6n, qu6c tich, hoc him, hqc vi, chuy6n m6n,

c0 quan c6ng t6c)
- Danh s6ch Ban T6 chric



BQ GIAO DUC VA EAo TAo
rRrJolic D4lHa.c No-\c LAM

THANH PHO HO CHI IVIINH

BM02/QT-03-HNHr

cONc uoA xa ngr cnir Ncnh vrDT NAM
D$c lgp - TB do - Hgnh phric

56: ......../DHNL-HTQT Tp. H6 Chl Minh, ngdy thdng ndm

DE AN
T6 chric hQi nghi, hQi thAo qu6c t6 vd......

Kinh gti:

I. Lf Do, MUc DicH To cHltc Her NGHL HeT rHAo
l. B6i canh, lli do t6 chirc

2. Muc dich, dU ki6n k6t qui

3. Danh nghia t6 chric

II. THONG TIN cU THE VT HQI NGHI, HoI THAO

1 . Thdi gian t6 chric, dia diCm t6 chfc hQi nghi, hQi th6o
2. Dia di€rn tham quan, khdo siit (n6u c6)
3. Hinh thfc. va c6ng nghe tO chuc (ndu ld h0i nghi, hQi rhaotructuy6n)
4. Thdnh phdn tham gia t6 chric: co quan phia Vi0t Nam, co quan phia nudc ngoii, co

quan, td chric c6 nhdn tdi tro (ndu c6)
5. Dg ki6n thdn\ fhAn va s6 luqng tha"m ds: sti luqng vd co c6u thinh phAn d4i bi6u bao

g6m cA tlai bi6u Vi0t nam vi dai bi6u c6 qu6c tich nu6c ngoii
6. Th6ng tin vi: bao c6o vi6n/di6n gid ngudi nudc ngodi: ud tli ticn trich ngang vd trinh d6

chuydn m6n

III. NQI DUNG CHIJONG TRiNH LAM VIEC

ry., cAc HoAT D9NG ntN li Her NGHI, Her rHAo 1N0u R6 nrclt craN, o6
EIEM,NQIDUNG)

V, KE Ho4CH TUYT,N TRUYEN HQI NGHI, HQI THAo

VI. NGU6N KINH PHi TO CHIJC

HIEU TRI,,TONG

Noi nhQn't

- Nhu tr€n;

- Luu: Phdng HC, P. HTQT.

D[nh kim:
- Chucrng trinh HOi nghi (chuong trinh dV ki6n);
- Quy6t rlinh thdnh l{p Ban T6 chric H6i nghi;

- Danh s6ch kh6ch Qudc t6 tham du (bao g6m ho t6n, qu6c tich, hqc hdm, hoc vi, chuydn
m6n, co quan cdng tdc)

-



BO GIAO DUC VA DAO TAO
TRUdNG DAI HQC NONG LAM

THANH PHO HO CHi MINH

BM03/QT-03-HNHT

cONG HoA xA ugI cnu Ncnfu vIDT NAM
EQc l$p - Ttt do - H4nh Phtic

56: ......../EHNL-HTQT Tp. H6 Chi Minh, ngdy thang ndm

BAO CAO
K6t qui hQi nghi, hQi th6o qu6c t6 vd....

Kinh grii:

I. THONG TIN CHUNG VT HQI NGHI, HQI THAO

1. TOn hOi nghi, hOi thao

2. Muc dich hOi nghf, hQi thdo

3. Thoi gian dia diilm t6 chirc hQi nghi, hOi thno

4. Noi dung chuong trinh vi c6ng tdc tuy6n truy6n cria hQi nghi, hoi thao

5. Ngudi chu tri vd d6ng chri tri (n6u c6)

6. Co quan don vi chiu tr6ch nhiQm t6 chrlc (cA phia ViQt Nam vir nudc ngodi)
. i,,/. lnons tln ve Dao cao vlen

S. Thenh phan tham du. s6 luqng. co cdu thirnh phin dqi bi6u ViQr Nam v?r dai bi6u co qu6c

tjch nudc ngodi

9. T6ng kinh phi (g6m kinh phi tir ngdn s6ch cia Nhd nu6c, do nudc ngodi tdi tro, do ngu6n

kh6c)

il. KEr QUA HQI NGH!, HQI THAO

l. KOt quA hQi nghi, hQi thio

2. D6nh gi6 uu ctiiim, han chti

3. Nhirng vu6ng mic, v6n dd ph6t sinh trong hQi ngh!, hQi thio dd hodc chua duoc xri l1i (n6u

co)

4. C6c vdn bAn, tuy0n bri tlugc lo.i ktlt hoflc dua ra tai hQi nghi, hQi thAo (ni!u c6)

III. ET XUAT, KITN NGHI NI,U C6)

HIEU TRTJONG

Noi nhQn:

- Nhu trCn;

- Luu: Phdng HC, P. HTQT.

D[nh kim:
- Chuong trinh h6i th6o,&Qi nghi.
- Danh s6ch b6o c6o vi6n qu6c tli lbao g6m hq t6n, qu6c tich, hoc hdm, hoc vi, chuydn m6n,

c0 quan c6ng tac)
- Oanh s6ch kh6ch tham dU ((bao gdm hp tdn, qu6c tich, hqc hdm, hoc vi, chuyOn mdn, co

quan c6ng t6c)

-


