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TRUGNG DAI HOC NONG LAM TP.HCM | S0 hi¢u: 03/QT-DHNL-HTQT
PHONG HQP TAC QUOC TE Lan ban hanh: 02

QUY TRINH XIN PHEP TO CHUC HQI | Nedy ban hanh: AS 1 11/2023
NGHI/HQI THAO QUOC TE Tong 56 rane o5

1. MUC PICH VA PHAM VI AP DUNG

1.1. Muc dich:

Quy trinh nay dugc xay dung, thuc hiéﬁ nhim hudéng dan thuc hién viéc xin phép, t6 chure, va
b4o c4o sau khi hoan thanh viéc td chirc cac hoi nghi/hdi thao qudc té c6 su tham gia cua cic doi
tac quoc té.

1.2. Pham vi ap dung:

Ap dung cho viéc td chire e hoi nghi/hoi théo c6 yéu t6 qude té do trudng/don vi chil tri/phoi
hop t6 chire.

2. TAI LIEU VIEN DAN:

Quyét dinh s6 76/2010/QD-TTg ngay 30/11/2010 cta Thi tuéng Chinh phu vé vige 6 chie
va quan ly hoi nghi, hoi thao quéc té tai Viét Nam;

- Nghi dinh s6 78/2008/ND-CP, ngay 17/7/2008 cua Chinh phu vé quan ly hop tac véi nudce
ngoai vé phap luat;

- Théng tu s6 10/2008/TT-BTP, ngay 31/12/2008 clia B¢ Tu phap hudng dan thuc hién mot
56 quy dinh ciia Nghi dinh s 78/2008/ND-CP ngay 17/07/2008 ctia Chinh phi vé quan Iy hop tac
v&i nude ngoai vé phap luat;

- Nghi dinh s6 86/2018/ND-CP ngay 06/6/2018 ciia Chinh phi quy dinh vé hop tdc, dau tu
cua nude ngoai trong linh vue gido duc;

- Can ctr Quyét dinh s6 118/2000/QD-TTg ngay 10 thang 10 nam 2000 cua Thu tuéng Chinh
phu v& viée thay déi t6 chire clia Dai hoc Quéc gia Thanh phd H6 Chi Minh, theo d6 tach Trudng
Dai hoc Nong Lam va thanh [dp Truong Pai hoc Nong Lam Thanh phd Ho6 Chi Minh true thude Bo

Giao duc va Dao tao;

- Cén et Quyét dinh 1352/QD-DHNL-TCCB ngay 26/5/2015 ctia Truong Dai hoe Nong Lam
TP. HCM Ban hanh Quy ché vé hoat dong hop tac qudc té.
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3. TUNGU VIET TAT:
-Bo GD&DT: Bo Giao duc & Dao tao
- P.HTQT: phong Hop tac Qudc té
- HNHT: Hoi nghi/hgi thao
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.4.2. M6 ta

TT N¢i dung cong vige Thye hién Hb so lwu
Lip ké hoach . EDN/I&]F/QT'O}
- Don vi 1ap ke hoach/ t& trinh xin phép t chire
HNHT trinh BGH phé duyét thong qua
P.HTQT (it nhat 45 ngay trudc ngay t6 chtrc
1 HNHT), ni dung bao gom (N¢i dung, chuong | Bon vi;
trinh HNHT du kién; Ngubn kinh phi t6 chirc; P.HTQT
Thanh phén tham dy; Danh sach BTC; Danh
sach khach tham dy du kién,....)
N BM 02/QT-03-
- Soan dé¢ an td chirc HNHT HNHT
Trinh BGH xin § kién . [EHTIOT,
2 | P.HTQT trinh ho so xin y kién BGH va phan hoi két | Pon vi;
qua cho don vi. BGH
Lap hd so xin phép t6 chirc HNHT gri B0 GD&DT
va cac Co quan chirc niing tai dia phwong
Néu BGH dong v, P. HIO
- Soan c6ng vidn xin phép t& chirc HNHT gui BO
3 | GD&DPT. Dinh kém d& 4n HNHT P.HTQT; BM02-QT-03-
BGH HNHT
- Soan cong vin xin phép t6 chire HNHT guri Co' quan
chire nang tai dia phuong (néu cén)
- Trinh BGH ky duyét va giri hd so xin phép dén Bo:
Co quan chirc nang tai dia phuong (néu can)
Theo doi két qua
- PHTQT theo d6i phiic dap cong van tir cac Co quan P. HC;
4 | chie nang dé diéu chinh/bd sung ho so (néu can) Pg{TQT;
on vi
- Guri két qua cho don vi :
s |Tochic HNHT Bon vj
T6 chirc HNHT theo ké hoach da dugc duyét
Bio cdo két qua tb chire ;
Don vi BMO03/QT-03-
6 Don vi 1ap bo cdo két qua td chitc HNHT gii BGH PHTQT | HNHT

thong qua P.HTQT dé Phong soan bao cdo cho cic co

quan lién quan.
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. 5. BIEU MAU DiNH KEM

TT

Thoi gian

Tén biéu miu | Ma bidu miu foiik Nm luu Phu trach
----- i e | luu toi thiéu D e
(K6 hoge/Ty i xin | G @TOT P.HTQT Pon vi
phép to chirc HNHT ‘ ¥
X g R g BM 02/QT-03- : .
2 | b€ an t6 chirce HNHT HNHT 1 ndm PHIEGOT Don vi
e i o ke | BVIOSOT-03- .
Béo cao ket qua to chirc . Don vi
3 HNHT HNHT 1 ndm P HIQT P.HTQT
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BMO01/QT-03-HNHT

TRUONG DAI HOC NONG LAM TP.HCM ~ CONG HOA XA HQI CHU NGHIA VIET NAM
(TEN PON VI) Pjc 1ap — Ty do — Hanh phiic

Tp. H6 Chi Minh, ngdy  thang nam 20..

TO TRINH
V/v xin phép té chiee hdi nghi/hdi thao quoc té
Kinh giwi: - Ban Giam hiéu
- Phong Hop tac Qudc té

Trong khudn kho hop tac gitta (tén don vi), Truong Dai hoc Nong Lam TP. HCM
VLG AU (tén don vi) du kién t chirc hoi nghi/hdi thao qudc té vé..... .. ké hoach nhu

Théi gian to chire: tir ngay ...... dén ngay ...........

Pia diém to chirc:

Muc tiéu héi nghi/hgi thio:

Co quan/don vi dong td chire:

Thanh phéan tham duy:

Kinh phi t§ chirc Hji thao (ghi ré ngudn kinh phi): ....................oov.

(Tén don vi) kinh mong Ban Giam hi¢u, phong Hop tac Quéc té ddng ¥ va tién
hanh cac thua tuc xin phép B Gido duc va Dao tao vé viéc td chirc hoi nghi/hdi thao noi
trén.

Tréan trong ./.

TRUONG KHOA

BAN GIAM HIEU TRUONG P. HQP TAC QUOC TE

Dinh kem:

- Chuong trinh hdi thao/hgi nghi

- Danh sach khach Quéc té tham du (bao g6m ho tén, quéc tich, hoc ham, hoc vi, chuyén mdn,
co quan cong tac)

- Danh sach Ban T4 chic



BMO02/QT-03-HNHT

BO GIAO DUC VADAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG PAI HOC NONG LAM Djc 1ap — Ty do — Hanh phic
THANH PHO HO CHI MINH
80 +uneis /DHNL-HTQT Tp. Ho Chi Minh, ngay — thdng  ndm
) PE AN ’
To chire hdi nghi, hdi thio quoc té vé......
Kinh gri:

1. LY DO, MUC PiCH TO CHU'C HQI NGHI, HOI THAO
I. Béi canh, ly do td chirc

2. Muc dich, du kién két qua

3. Danh nghia t6 chire

IL. THONG TIN CU THE VE HQI NGHI, HOI THAO

I. Thoi gian to chirc, dia diém té chuc hoi nghi, hoi thao

2. Dia diém tham quan, khao sat (néu €0)

3. Hinh thirc va cong nghé¢ t6 chuc (néu 12 hoi nghi, hdi thao truc tuyén)

4. Thanh phan tham gia t6 chirc: o quan phia Vi€t Nam, co quan phia nudc ngoai, co
quan, t6 chirc c4 nhan tai tro (néu cb)

5. Du kién thanh phan va s6 luong tham du: so lugng va co cdu thanh phan dai biéu bao
gom ca dai bleu Viét nam va dai biéu c6 qudc tich nude ngoai

6. Thong tin vé bao cdo vién/dién g1a nguoi nudce ngoai: ve ly lich trich ngang va trinh do
chuyén moén

I111. NQI DUNG CHUONG TRINH LAM VIEC

IV. CAC HOAT PONG BEN LE HQI N GHI, HOI THAO (NEU RO THOI GIAN, bIA
PIEM, NQI DUNG)

V. KE HOACH TUYEN TRUYEN HQI NGHI, HOI THAO

VI. NGUON KINH PHI TO CHUC

HIEU TRUONG

Noi nhin:
- Nhu trén;
- Luu: Phong HC, P. HTQT.

Dinh kem:

- Chuong trinh Hdi nghi (chuong trinh dur kién);

- Quyét dinh thanh 1ap Ban Té chirc Hoi nghi;

- Danh sach khach Qudc té tham du (bao gém ho tén, quéc tich, hoc ham, hoc vi, chuyén
mon, co quan cdng tac)



BMO03/QT-03-HNHT

B(Q GIAO DUC VA PAO TAO CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PAI HQC NONG LAM Péc 1ap — Tw do — Hanh phiic
THANH PHO HO CHI MINH

S0: e /DHNL-HTQT Tp. H6 Chi Minh, ngay  thang — ndm

: BAO CAO ‘
Két qua hoi nghi, hdi thao qudc té vé....

Kinh guri:

I. THONG TIN CHUNG VE HOI NGHI, HQI THAO

1. Tén hoi nghi, hoi thao

2. Muc dich héi nghi, hdi thao

3. Thoi gian dia diém to chire hdi nghi, hdi thao

4, Noi dung chuong trinh va cong tac tuyén truyén cua hdi nghi, hoi thao

5. Nguoi chu tri va ddng chu tri (néu cob)

6. Co quan don vi chiu trach nhiém td chirc (ca phia Viét Nam va nude ngoai)

7. Thong tin vé b4o cio vién

8. Thanh phin tham du, s6 lugng, co cAu thanh phan dai biéu Viét Nam va dai biéu c6 quéc
tich nudc ngoai

9. Téng kinh phi (gém kinh phi tir ngén sach cua Nha nude, do nude ngoai tai trg, do ngudn
khac)

II. KET QUA HOI NGHI, HQI THAO

1. Két qua hoi nghi, hoi thao

2. Danh gi4 uu diém, han ché

3. Nhiing vudng méc, vén dé phat sinh trong hoi nghi, hdi thao da hodc chua dugce xur ly (néu
c0)

4. Céac van ban, tuyén bd duqc ky két hoac dua ra tai hoi nghi, hoi thao (néu co)

I11. PE XUAT, KIEN NGHI (NEU CO)
HIEU TRUONG

Noi nhin:

- Nhu trén;

- Luu: Phong HC, P. HTQT.

Dinh kem:

- Chuong trinh hoi thao/hdi nghi

- Danh sach bédo cdo vién quéc té (bao gém ho tén, quéc tich, hoc ham, hoc vi, chuyén mon,
co quan cong tac)

- Danh séach khach tham du ((bao gém ho tén, quéc tich, hoc ham, hoc vi, chuyén mén, co
quan cong tac)



