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QUY TRINH
MOI, TIEP DPON, TO CHU'C LAM VIEC CHO CHUYEN
GIA NUOC NGOAI PEN GIANG DAY, TRAO DOI
KINH NGHIEM TAI TRUONG

Mi s6: .
Ban hanh lan:
Hiéu luc tir ngay:

Ngudi soan thio Nguoi kiém tra Nguwdi phé duyét

ay. MK

TS. NGUYEN NGQC
THUY

Chtrc vu CHUYEN VIEN PAI DIEN LANH PAO HIEU TRUONG
Ngay

Hovatén | TRINH THI TIEN GS.TS. NGUYEN HAY

THEO DOI PIEU CHINH

Lan Vi tri diéu ‘ ‘
diéu chinh Noi dung di€éu chinh
(trang,dong)




QUY TRINH M3 sb:

MOI, TIEP PON, TO CHUC LAM VIEC VOI | Ban hanh Ian:

CHUYEN GIA NUGC NGOAI PEN GIANG | Ngay hiéu luc:

DAY, TRAO DPOI KINH NGHIEM TAI TRUONG | Trang/Tong s5 trang: 12

1. MUC PiCH

Quy trinh ndy dugc xdy dyng, thuc hi¢n nhim huéng dan thye hién viéc: M1, tiép don, lam vige va
dwa don chuyén gia nudc ngoai dén giang day va lam viéc, trao d6i kinh nghiém tai trudng.
2. PHAM VI AP DUNG
3. PINH NGHIA & CAC TU VIET TAT

Chuyén gia nuéc ngodi: 1a ngudi c6 quédc tich khong phai Viét Nam (ké ca Viét kiéu) c6 kién thic
chuyén mén phu hop véi nhu cau gido duc — dao tao ciia Viét Nam (va Dai hoc Nong Lam Tp.HCM),
chap nhan dén Pai hoc Nong Lam lam viéc, giang day, trao doi kinh nghiém trén co s& thda thuén cia
hai bén.
BGH: Ban Giam hiéu, Vu HTQT: Vu hop tac Quéc té - Bo GD&DPT: B Gido duc & Dao tao, PA25:
Cong an Tp.HCM.
4. TAI LIEU THAM KHAO (bao gom tai liéu bén ngodi, déc biét la vin ban phd
5. NOI DUNG QUY TRINH

3 L R - - TAI LIEU
LUU PO MO TA CONG VIEC KIEM TRA LIEN QUAN
Céc thong tin
Tiép nhén Cac thanh vién trong phong: thu thép dugc
théng tin tir - Tiép nhan thong tin tir cac ngudn nhu: tir cac
cac nguon don vi trong, ngoai trudng, hodc cua thay/co,
vaxin y kién can bd chuyén trach vé lanh vuc chuyén mon.
chi daa - Xin y kién chi dao cta c4p trén dong y moi
vé truong 1am viéc.
Truéng phong dé nghi: C‘hu'drfg tri‘}!‘
+ Ngudi tiép dén (chuyén mén linh vuc clia lam viéc v6i
Khoa/Trung tdm trong trudong). chuyén gia
+ Phén cong c4n bd theo ddi va hd trg hoat
dong cua chuyén gia.
- B4 tri thoi gian thich hop cho viéc tiép don
thuédn loi cho ca hai bén. Trudng phong
. Can by dwgc phan cong: - kiém tra ndi
Lén k€ hoach || - N6i dung lam viéc: dung chuong
+ Xac dinh muc dich chuyén gia nudc ngodi | trinh lam viéc
s& dén trudng (giang day, nghién ciru, trao d6i |  phit hop véi
kinh nghiém, hay lam viéc). thong tin ban
+ Xéac dinh nguoi trong truong lam viée chinh dau
vé6i chuyén gia.
+ Thoi gian lam viéc. . .
+ Dia diém cy thé (k& ca di thuc dia (néu c6) Cong van xin
+ Ngudn kinh phi chi tra cho hoat dong cua phép cac tinh
chuyén gia. (néu g nhu
| + Trinh trudng phong xem xét. cau)
Trén co s& ban ké hoach 1am viéc cu thé Ban
Giam hiéu phé duyét:
- Tién hanh xin phép cic co quan hitu trich Céng vén xin
(B6 Giao duc va bao tao, A25, PA25, cac co phép doan vao




